25. Bigais 3arajnbHoOro aijioBoacraa

1. Bigain BianoBigHO 10 MTOKIAAEHUX HAa HHOI'O 3aBIAaHb:

1) 3ailicHIOE TpUIMaHHS, TIOTIEPEAHIN PO3TIISL, PO3IOILI, PEECTpAITit0, 00K
BXI1JTHOI KOPECTOHJICHINT 1 MepeaBaHHs ii BIAMOBIAHO JO PO3MOJLTY OOOB’SI3KIB
TUPEKTOPY-PO3MOPSAHUKY Ta YjeHAM BUKOHABYOI Aupekilii DoHmy HA PO3TII Ta
JI0 BUKOHABIIIB;

2) 3IIMCHIOE peecTpalliio MAMUCAaHUX BUXITHUX CIY)KOOBHUX JIOKYMEHTIB Ta
BiJIITPaBJICHHS iX 3ac00aMHM ITOIIITOBOTO Ta CIEIIaIbHOTO 3B’ S3KY;

3) 3milicHIOE TpUWMaHHS, OMPAIIOBAaHHSA, PEECTpaIlil0 1 CBOE€YACHE
nepelaBaHHs Ha PO3IIIAL AUPEKTOPY-PO3MOPSATHUKY, 3aCTYIMHUKAM JAHPEKTOpa-
posnopsiaanka DoHAY Ta A0 BUKOHABIIB 3BEpHEHb TPOMAISH, KOHTPOJIb 3a
BUKOHAHHSAM Ta MpPUHAMaHHS JOKYMEHTIB Uil (OpMyBaHHS CIpaBU 3TIJHO 3
THCTPYKLIEIO 3 IIIOBOACTBA 3a 3BEPHEHHAMHU IrpomasiH y Donni;

4) mnpuiimMae Ta 3A1MCHIOE IIEHTPATi30BaHy pEECTpallilo Hakas3iB Ta
PO3MOPSIKEHb 3 OCHOBHOT Ta aJIMiHICTPATUBHO-TOCTIONAPCHKOT AisUTbHOCTI;

5) 3A1MCHIOE KOHTPOJIb 32 MPOXOPKEHHSIM JOKYMEHTIB Ta iX MpPaBUIbHUM
oQOpMIICHHSIM, KOHTPOJIOE CTPOKH HaJaHHS BHUKOHABISIMH BIAMOBiAEH Ha
JIENyTaTChbKl 3BEPHEHHS, aJBOKATCHbKI 3amuTH, OKpemi jgopydeHHs Kabinery
MinictpiB YKpaiHu, 3BEpHEHHsI T'POMAJIsiH, 3allUTH OPraHiB JEp>KaBHOI BIAJH,
OpraHiB MICIICBOTO CaMOBPSAYBaHHS, MPAaBOOXOPOHHUX OPTraHiB, MIiANPUEMCTB,
YCTaHOB Ta OpraHi3allii;

6) pazom 3 IHIIMMH CTPYKTYPHHUMH MiAPO3ALIAMHU PO3pOOIIsie HOMEHKIATYPY
CIIpaB, CKJAJa€ 3BEACHY HOMEHKJATYpPy CIIpaB, NMOromxye ii B LleHTpanbHOMY
JIep>KaBHOMY apXiBl BUIIIMX OPraHiB BJIaJIM Ta YNPaBIiHHA Y KpaiHu;

7) Hamae METOAMYHY JOTOMOTY B OpTraHi3allii IiJI0BOJCTBa, (OpMYBaHHI Ta
o(OopMIIEHH1 CIIPaB B CTPYKTYPHUX IMiIPO3LIAX;

8) opraHi3oBye:

nepeaBaHHsl CIpaB 3aKIHUCHHUX Y MOTOYHOMY IJIOBOJICTBI JOKYMEHTIB Ha
apxiBHe 30epirannsa y ®oH/1 Ta Ha 3HUIICHHS;

OpuiiMaHHsA BiJ CTPYKTYpHUX HIiAPO3AUIB CHpPaB MOCTIHHOTO, TPUBAJIOrO
(monax 10 pokiB) 30epiranHsi Ta 3 0COOOBOrO CKJIaay, 3aBEPIICHUX y ALIOBOJICTBI,
MIPOBEJICHHS MOMEPEeIHbOT EKCIIEPTU3H IXHBOT IIIHHOCTI, OJJaHHS OMHUCIB LIUX CIPaB




Ta aKTy NPO BWIYYEHHS JOKYMEHTIB JJIA 1X 3HMINEHHS Ha PO3TJIAI €KCIEPTHOI
KOMICIi, 3HUIICHHSI BWJIYYEHUX JOKYMEHTIB Ta IepeJaBaHHs CIIpaB M0 JCP>KaBHUX
apXiBHUX YCTaHOB,;

9) opraHi3oBy€e BIPOBA/PKCHHS HAIIOHAIBHUX CTaHJAPTIB Ta 1HIIMX
HOPMATHRBIB 3 MUTaHb J17I0BO/IcTBA Y DOH/II;

10) po3pobutsie iHCTpPYKIIiiO 3 AUToBOACTBA y DOH/II, 1HIII HOPMATHUBHI aKTH
®doHy, K1 PErYyIIOITh MUTAaHHS OpraHi3allii poOOTH 3 TOKYMEHTAMU;

11) s3miiicHIOE oOpraHi3alifHO-METOIUYHE KEPIBHUIITBO 1 OIEpPaTUBHUI
KOHTPOJIb 3a JIOTPUMAHHSAM TIPAaBHJI BEJACHHS JIJIOBOJCTBA MpaIlliBHUKAMHU
CTPYKTYpHUX MiJipo3ainiB DoHuy;

12) 3niiicHioe Taki (yHKIT 3 MUTaHb OpraHizailii BEJICHHs J1JIOBOJCTBA Ta
apxiBHOI crpaBu npu 3iilicHeHHI DoHIO0M Oe3nocepelHbO MOBHOBAXKEHB ITiJ] 4ac
3M1MCHEHHS JIIKBiTaIlii OaHKY:

opraHizailisi mornepeHbOI €eKCIEePTU3HU IIIHHOCTI JJOKYMEHTIB, 1110 3HAXOASATHCS
Ha 30epiranHi, Ta opraHizailis nepeaaBaHHs opopMiieHUX crpaB 10 HarioHaibHOTO
O0aHky Ykpainu;

GbyHKUI BU3HAUeHUX TignyHktamu 14 — 24, 26, 28 nynkry 2 posainy II
[IpuMipHOro MOJIOKEHHS;

13) 1Hdopmye nupekTopa-posnopsaHuka PoHIYy NOpo cTaH pPoOOTH 3
JOKYMEHTaMH, BUKOHABChKY IUCLHUIUIIHY, TOTPUMaHHs HOPMaTUBHUX JIOKYMEHTIB 3
[IMTaHb J1JI0BOACTBA;

14) mwamae, 3a TOTPEOOIO, AUPEKTOPY-PO3MOPSAHUKY, 3aCTyITHUKAM
JTUPEKTOPa-PO3NOPSATHUKA, CTPYKTYPHUM MiAPO31iIaM 1HQOpMaLio Ipo BXIJHI 1
BUXI1JHI JOKYMEHTH Ta 3BEPHEHHS TPOMA/JISIH;

15) rorye nns iHbOpMYBaHHS OUpEKTOpa-posnopsaHuka DoHay naHi,
aHAJIITUYHI JOBIIKM IIOAO JTOKyMEHTOOOITY, BJKHMBAa€ HEOOXITHUX 3aXOMAIB IIOJ0
MOro BJOCKOHAJICHHS,

16) 3abe3neuye GopmyBaHHs, 30€piraHHs Ta BUKOPUCTAHHS 010J110TEYHOTO
bonny;




17) 3piiicHioe imeHTU(IKAIIO, OLIHKY, aHANI3 Ta YNPaBIIHHS pU3UKAMH B
nisbHOCTI  Bigainy B mopsiaky, BU3HAYEHOMY BIAMOBIIHUMH BHYTPIIIHIMHU
HOPMATUBHUMH JOKyMeHTaMH DoHTy.

2. Bigmin 3apiiicHioe iHIN (yHKIT, BH3HAYE€HI BUKOHABYOIO JIMPEKIIIEIO,
TUPEKTOPOM-po3nopsaHuKoM DOHTY Ta 3aCTYIMHHKOM TUPEKTOPA-PO3MOPSTHIKA
®DoHTy BIAMOBIIHO IO PO3MOALTY 000B’S3KIB.




